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Navigating Through EmaraTax

The Following Tabs and Buttons are available to help you navigate
through this process

Button Description

In the Portal

{0} User types

This is used to toggle between various personas within the user profile such as
Taxable Person, Tax Agent, Tax Agency, Legal Representative etc

)

This is used to enable the Text to Speech feature of the portal

English vuec

This is used to toggle between the English and Arabic versions of the portal

This is used to decrease, reset, and increase the screen resolution of the user
interface of the portal

8 Manage Account

This is used to manage the user profile details such as the Name, Registered Email
address, Registered Mobile number, and password

(l) Log Out

This is used to log off from the portal

In the Business Process application

Previous Step

This is used to go the Previous section of the Input Form

This is used to go the Next section of the Input Form

Save as Draft

This is used to save the application as draft, so that it can be completed later

This menu on the top gives an overview of the various sections within the. All the
sections need to be completed in order to submit the application for review. The
Current section is highlighted in Blue and the completed sections are highlighted
in green with a check
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FEDERAL TAX AUTHORITY

This manual is prepared to help you navigate through
the Federal Tax Authority (FTA) portal and submit the
Corporate Tax Registration application. You must be
eligible to register for Corporate Tax mandatorily or
voluntarily as per the criteria stipulated in Federal
Decree Law Number (47) of 2022 on Taxation of Corpo-
rations and Businesses. The applicant can be a natural
person (For example, Individual), or a legal person (For
example, a Public Joint Stock Company, Incorporated,
government body).
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Login to EmaraTax
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FEDERAL TAX AUTHORITY

Don't have an account?

If you do not already have an account with the FTA
please signup here

Got any question on the new system?
Read the FAQs

) e -A | A +A

Are you an existing e-Services user? ¥

Welcome to Federal Tax Authority EmaraTax

Login
Login with your E-mail
E-mail Address
Login with your Identity Solution

abc4aweb.com
il A trusted digital identity solution for easy login to

Welcome 123 EmaraTax is being setup and would be enabled soon
Eorgot password? 2
Enter Security Code (Coming Soon)

nssea 715568 0

board.

eee You can login info the EmaraTax account using your login credentials or using
UAE Pass. If you do not have an EmaraTax account, you can sign-up for an
account by clicking the ‘sign up’ bufton. If you have forgotten your password,
you can use the “forgot password” feature to reset your password.

e e e |[f you login via your registered email and password, on successful login, the
EmaraTax online user dashboard will be displayed. If you had opted for 2 factor
authentication, you will be required to enter the OTP received in your registered
email and mobile number to successfully login.

e e e |f you wish to login via UAE Pass, you will be redirected to UAE Pass. On successful
UAE Pass login, you will be redirected back to the EmaraTax online user dash-

CHARTERED ACCOUNTANTS
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Step Action

On successful login, the Taxable Person list screen is displayed. It displays the
list of the Taxable Person linked to your EmaraTax user profile. If there are no
(1) Taxable Person linked to your user profile, this list will be empty and you
would need to create a Taxable) Person.
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Step Action

To create a new Taxable Person, enter the mandatory details and click
(1) '‘Create'. The new Taxable Person will be displayed in the list.
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Step Action

(1) Select the Taxable Person from the list and click 'View' to open the dashboard.
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EmaraTax Taxable
person dashboard

I © Federal Tax Authority x: Bl
=

O &) https://cttaxpayer-sit.tax.ae/sap/be/uis_uis/sap/zmcf_fmca/indexhtmi?sap-client=4008sap-language=EN#/CTRequest/CTRN

MY PAYMENTS

MY CORRESPONDENCE

£ USER AUTHOSIZATION

My avom

MY REPORTS

% omensemvices

Mome = Company A

Required Actions Most Used Services

Due Date Dascription No data

Registration Overview Customize View

Value Added Tax Tax Group Excise Tax

‘Warehouse Keeper &l Corporate Tax Registration

ot Registered Mot Registared

-
My Reports o Vl“"::

Step

Action

Click ‘Register’ on the Corporate Tax file within the Taxable Person dashboard to
initiate the Corporate Tax registration application.
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Guidelines & Instructions
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‘Corporate Tax Registration
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Content will b available scon

service Details

About the Service
Uise this service to register for CT and cbtain a Tax Registration Number (TRN).
Eligibility Criteria

Service Steps

FAGs

{5 s Typs

Expectsd time to compiete this application =Y  Expected fees for this service
30 minutes Froe of charge

Required Documents
The folkowing i Cesigned 1o Meip YOU Prepare the 5ot of requinements tat you should have to hand while COmpISting the apelication form accuratsly:
A in case of registrant is & Natural Person
* Emirates ID / Passport of the Taxable persan
.10 case of regislrant 1S & Legal Person
* Emirates ID / Passport of suthorised signatory
* Proof of authorzation for the authorized signatory
Accepted file types are PDF, DOC and DOCX. The individusl file size limit | 15M8.

[ 1 confirm that | have read the above instructions and guidelines

The ‘guidelines and instructions’ page is designed o help you understand certain
important requirements relating to CT registration in the UAE. It also provides

guidance on what information you should have in hand when you are completing
the CT registration application.

ZJA4S AUDITING

Building Your Business Dreams



alia L kLo i
FEDARAL TAX AMTHORITY

= pome

Corporate Tax Registration

+ Compamy & = Corporste Tax Reglstration

Mo. of form sections

Fio Expected time to complete this application
5 sections @ 30 minutes

=Y  Expected fees for this service
Frea of charge
Tutorial materials Required Documents
D> wsteh viste Tuterial The followire) Is ceshaned to help vou Brepare the et of recuirements that ve should have 1o har while complsting the application form aceurately
L Downioad User Marual A I cane of registrant i & Natural Person

= Emirates ID / Passport of the Tasable person

B in case of ragistrant b 3 Logal Berson
Content will be avallable ioon

= Emirates ID / Pacepert of asthorized signatory
= Prook of sutharization for the authoeizad sigratory
Accepted fie types sre PDF, DOC and DOCK. The individual file size limit iz 15ME
Service Details

About the Sarvice
s this sarvice to register for CT and obtain a Tax Registration Mumber (TRM).

Eligibility Criteria
Service Steps

FAQs

E: I confirm that | have read the above instructions and guidelines

_ ®

Step Action

() A screen will appear with guidelines and instructions. Read the guidelines and
instructions for CT Registration and mark the checkbox to confirm.
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Corporate Tax Registration

:mm sections

Tutorial materials
D Watch Video Tutcrial

< Download User Manus|

Content will be availsble soon

Service Details

About the Service
Use this service to register for CT snd obtsin s Tax Reglstration Number (TRN).

Eligibility Criteria
Service Steps

FAGs

[® 1 confirm that | have read the above instructions and guidelines

Back

Expected time to complete this application
30 minutes

Expected fees for this service
Free of charge

Required Documents

The fallowing is deskaned to help you prepare the set of requiremants that you should have to hand whils compisting the application form accurately:
A In case of registrant s 8 Natural Person
* Emirates ID / Passport of the Taxable person
B.1n cane of registrant IS 3 Legal Parson
* Emirstes 1D/ Passport of authorised signatary
* Proof of authorization for the authorized signatory
Accepted e typss are POF, DOC and DOCK. The indivicual fils sizs limit |5 15MB.

Step Action

(1)

Click ‘Start’ to initiate the CT Registration application.
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Entity Details Section

il B n
z 3 4 5
idernification Detsils Contace Detslls Authorized Review and
Sknatory Decl

Entity Details

Entity Type [i] Entity Sub-Typa

Country of Registration, Incorporation Date of Incorporation

Comporats Tax Pariod o
— B - (T

e e e The application is divided info a number of short sections which deal with various
aspects of the registration process. The progress bar displays the number of
sections required to complete the application. The section you are currently in, is
highlighted as blue. Once you progress to the next section successfully, the
previous section will be highlighted as green.

e e e |n orderto move from one section to the next, all mandatory fields of the current
section must be entered. The fields which are optional are marked as optional
next fo the field name.

e e @ YOU are requested to ensure that the documents submitted, support the informao-
tion entered by you in the application. This would help to avoid any rejection or
resubmission of the application later.
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Corporate Tax Registration

Entity Detaily

Entity Details

2

Idennification Details

z

Contact Details

Entity Type

Country of Registration/incorparation

Corporate Tax Boriod

®

Authorized Feview and
signatory Declaration

Entity Sub-Type

UAE Public Joint Stock Company

Date of Incorporation

Bravious Step

Step Action

(1) Select the Entity Type of your business from the list in the entity details section. Note

that the input fields in this section may vary based on the entity type selected.
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= Home » CompanvaA » Comarste Tax Reglstration

Corporate Tax Registration

Entity Details

Entity Details

Entity Type

Country of Registration/Incorporation

Corporata Tax Period

You will be able to see the following list of entity types and respective sub-types
in the application:

e L egal Person - UAE Public Joint Stock Company

e Legal Person - UAE Private Company (incl. an Establishment)

e Legal Person - UAE Partnership

e Legal Person - Foreign Company

e Legal Person - Club or Association or Society

e L egal Person - Trust

e Legal Person - Charity

e L egal Person - Foundation

e Legal Person - Federal Government Entity

e Legal Person - Emirate Government Entity

e Legal Person - Other

e Natural Person - Individual

e Natural Person - Sole Proprietorship/Establishment or Civil Company
e Natural Person - Partner in a Partnership

e Natural Person - Other

However, registration is currently only available for the below entity and
sub-types:

e Legal Person - UAE Public Joint Stock Company

e Legal Person - UAE Private Company (incl. an Establishment)

ZJA4S AUDITING

=== Puilding Your Business Dreams




= poms » CompanvA s Corporate Tax Reglstration

Corporate Tax Registration

o : : :
.. . 3 .
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Entity Details

EntTy Type e Entity Sub-Type
N ©
Corporate Tax Period 6
Step Action
(1) You may click on ‘Save as draft’ to save your application and return to continue

working on your application later.
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Corporate Tax Registration

° 2 3 4 s

Entiy Detaits Identification Detalls Comact Detalls Authorized Brevbew and
Signatoey Declaration

Entity Details

Entity Type [i ] ENLIty SUB-Type

— . AE Public Joink Sio
Country of Registration/Incerporation Dats of Incorporation
Corporate Tax Period o

T “I:}mc i %

Step Action

(1) After completing all the mandatory fields, click ‘Next Step’ to save and proceed
to the 'ldentification Details' section.
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|dentification Details

Main License Deitails

sadptd) degrlenid! blggd
RSN

=  oms » Compamyd & Corporate Tax Segistration

I+ Corporate Tax Registration

s o - N

] 4 5
Entity Details dentification Detalls Contact Detads Authorized Feview ang
Saatcry Declaration
Identification Detalls
Main License Details
Trade License issulng Autharity Trade License Number 0

Licemse Bxpiry Dste i
Legal Hame in English [1] Legal Name in Arabic 0
Tradde Mame i Englnt @  Teace Mame in Arabic 0
Business Activities Details b + Add Busiress Activity
e industey Main Group Sub-Group. Businoss Activiios Activity Code Actions
Ne data |
Pravious Stem

m

Step Action

Depending on the ‘Entity Type' selected, you are required to provide the main
(1) frade license details in the identification details section.
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Business Activities

= doms * Sompanyd + Commorate Tax Regatration
i Corporate Tax Registration

0° o . . .

Entity Desails dentfecation Detsilz Contac Detads Buthosized Feviem aog
swgnatary Dectaraton

Identification Details

Main License Details

Trade License issuing Autherity @ Trode License Numaer [i ]

Licems hesue Date Licores Expiry Dato

Gl

Legal Mame in English @  ‘oos Namein Arabic o

Trade Mame = English @  Trede Mamein Arsbic 0o

Business Activities Details

el Industry Main Geoup: SuGroue Uuines Activition Activity Code Actiane i]

No data

iz i “ sk m

Step Action

Click on 'Add Business Activities' to enter all the business activity information associ-
(1) ated with the trade license.
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Business Activities

Inchustry Main Groug

Manufacturing Manufacture of food products

Sub-Group Activity

| Processing and preserving of meat Processing and preserving of meat

Activity Code

w0

Step

Action

(1)

Enter the mandatory business activity information and click on Add.
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Owner Deiails

Business Activities

Industry Main Groug

Manutscturing Manufacture of food products

Activity

Processing and preserving of mest

Ensure that the information about all your business activities is included. The
activity code will get populated on the screen.
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=  Home * Companyd * Corporate Tax Registration

Corporate Tax Registration

Trade Name in English @ oo Name in Avabic o
Business Activities Details =+ Add Business Activity
e Industry Main Group Sub-Group Business Activities Activity Code Actions
. Manufacturing Manufacture of food products g and of meat v and pe g of meat 1010

Owners List

Owner Type Owner Name in English Owner Name in Arabic Emirates ID Number Shareholding Percentage Actions

No data

Local EBranch Details |

Previows Stee “| R |m

Step Action

(1) Click on ‘Add Owners’ to enter all the owners that have a 25% or more ownership
in the enftity being registered
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Owner Details

Owmner Type

Legal Parson

Legal Name in English Trade Name in English

Company A Company A

Legal Name in Arabic Trade Name in Arabic

Ownershin Start Date Shareholding Percentage

Nnz/2022 5 50

Corporate Tax TRN (Optional)

Step

Action

Enter the mandatory owner information and click on Add
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Branch Deiails

- I @

9 abcB4@web.com

=  Home » Comoanya » Corporate Tax Registration

Corporate Tax Registration

Primery Industry Main Group

Business Activities

. Manufacturing Manufacture of food products g and

Owners List

| Provide details of all Owners who have a shareholding of 25% or more.

Qwner Type CQwner Name in English Owner Name in Arabic

Legal Person Company A idspdn

Local Branch Details

Do you have branches in UAE?

. Yes Ne

g of meat g and preserving of meat w00

Emirates ID Number

Add Now Branch

cf

Previous Step

“ Sem b —

Step Action

(1)

and owners list.

Select 'Yes', if you have one or more branches, and add the local branch details.
For each branch, enter the trade license details and associated business activities
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Corporate Tax Registration

:’rimg Inchastry Main Group Sub-Group Business Activitios Activity Code Actians
] Manufacturing Manufacture of food products and pr g of meat and pr g of meat w010
Owners List

| Provide details of all Owners who have a shareholding of 25% or mare.

=+ Add Owner n

Owner Typs Owner Nama in English Owner Name in Arabic Emiratos ID Numbar Sharsholding Percentage Actions
Legal Persan Company A iaauin 50.00 . H

Local Branch Details

Do you have branches in UAE? Add New Branch

. Ves Ne

Previous Step “ \—M i m

The registration will be in the name of head office meeting the relevant criteria.
Registration will not be performed in the name of Branch. Even if you are operat-
ing via branches in more than one Emirate, only one CT registration is required.
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Home » Company A » Corporate Tax Registration

Corporate Tax Registration

s o NN

2"‘?""’ Industry Main Group Sub-Group Business Activities Activity Code Actions
. Manufacturing Manufacture of food products Processing and preserving of meat Processing and preserving of mest 1010
Owners List
| Provide details of all Owners wha have a shareholding of 25% or mare.
+ Add Owner u
Cwner Type Crwner Name in English Crwmer Nami in Arabic Emirates 1D Numbar Shareholding Percentage Actions
Legal Persan Comparty A i sy 50.00

Local Branch Details

Do you have branches in UAE?

Ves (@) Mo

Previous Step

Step Action

(1) the ‘Contact Details' section

After completing all mandatory fields, click ‘Next Step’ to save and proceed to
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Contact Details

B usertypa | ) | wme W | A | A |

Corporate Tax Registration

0 o (-] - ]
Entity Dotails Identstication Details Contact Details Authorized Reiew and
Signatory Declaration

Contact Details

| 1 you have a trade license in the UAE. please ansure that the address infa the tracke oense
| For natural parsons, antar (e addrass Setails of your house.
Country Builcing Mama & Number o
Uniteel Arab Emisabas w Tracke Cantar |
Stract Ana
Alnatii Strest CD Brookfiskd
ity Emirate
Dubs Dubis V
Country Code. Mabile Numbar (i ] Country Code Landine Humber
497 { United frat Emirates v Q34SETED 4671 { United Arab Emirates v 128455789
Email 1D P:0. Bow (Optianal)
o [= \

9

T “\—Mm o m

Step Action

(1) Enfer the registered address details of the business.
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= Home » Companya = Corporate Tax Registration

Corporate Tax Registration

o 4] o :
Entity Datails Identification Details Coetact Details Authorized Faviaw and
Signatory Declanation

Contact Details

| It you have atrade license in the UAE, please ensurd that the address details that you enter are identical to the infarmation on the trada Boense.
| For natural parsons, anter tha addeocs dotails of your house.

Country Busicling Name & Number (i ]
Irited Arats Erirates - Tracs Carnse

Strast Area n
Al Khati Strast CO Brockfieid

oy Emirate n
Dubal o w

Courtry Code Mobile Number (i ] Country Code Landne Number

ribed Arats Emirates v [— +071 ¢ Unitecd Ara

Emadl ID P.0. Box (Optional}
E ]
P s
Provious Sten

e e e Do not use another company’s address (for example, your accountant). If you
havemultiple addresses, provide details of the place where most of the
day-to-day activities of the business are carried out.

e e e [f you are a foreign business applying to register for UAE CT, you may choose to
appoint a fax agent in the UAE. In such cases, provide the necessary details.
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]
° o P s

Identification Details Contact Datails Authorizad Roview ana
Signatoey Declaration
Contact Details
 you have a trads licanss in the LIAE, pleasa ensurg that the addross detals that you snter totha
For natursl persons, enter the sdcress details of your house.
Courtry Building Nama & Numbior o

Tracta Cantor 1

Street Area E

0 Kt Straat e p—
City Ermirate
oue oua -
Courtry Code Mosile Number @  CounbryCode Landiing Mumber
PP —— v | [ rsaserms T — | | raseserme
Emat ID P&, Box (Optional)
[ — [ zg |

Previous Step é

Step Action

: After completing all mandatory fields, click ‘Next Step’ to save and proceed to
(1) the ‘Authorized Signatory' section.
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Avuthorized Signatory
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=  Homs * Comeamd * Corporate Tax Rugistration

Corporate Tax Registration

o o °
Cd o © o :

Enmity Detaits Iestification Details Contact Detils Autharized Review and
Sigastory Duclaration
Authorized Signatory ﬂ
||| Customizs Columes 1 search
Hame in English Nareoe in Arabic: 10 Numiber Email 1D Actions
No data

I!' A |
el

Previcus Step Cancel

Step Action

(1) Click 'Add Authorized Signatory' to enter the Authorized Signatory details.
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Authorized Signatory

First Hame in Engish

s the authartzed signatory & resident ot the LAE?

v () Mo

Passpart umiar

PATZSANET Drag filss hare

Farmats: PO, COC

Drag filss hara

Fermate: PO, DOC

Step

Action

(1)

After entering the required information for an Authorized Signatory, click ‘Add
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Authorized Signatory

15 the sutharized signatory o resident of the UAET
s (9 Mo
PRzt umber
Drag files here

Formats: POF. DOC

e e e Fvidence of authorization may include a Power of Attorney or Memorandum of
Association in the case of legal persons.

e e e YOu can add one or more Authorized Signatory, if required.
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PEBERAL TAX AUTHORITY

@ useType gl e m A | A | +A

= fome + Compenyd ¢ Corporste Tax Registration
Corporate Tax Registration
0o° o° o° -
Entity Details Identification Datails Contact Datails Authorized Rerview and

Signatary Declaration

Authorized Signatory

Authorized Signatory List + Add Authorized Signatory
||| Customize Cotumns QA search
Wame in English Mamo in Arabic 1D Humbier Emait i Actions
Company A [LEVTEEYY PAIZZASET abcE4 s web com

Prévious Sp

Step Action

: After completing all mandatory fields, click ‘Next Step’ to save and proceed to
(1) the 'Review and Declaration' section.
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Review & Declaration

rne | N | v m
Corporate Tax Registration
o Cownary Coce Lancire e Cawntry Caoe Maatube hmber
el D PO Bow (Opticral)
Shep & Authorized Syatory -]
Mave o Englan N A 10 M Emad 1D
Company A Tl ldas PAIZIASET aibciid s web com
Declaration
Fist Narme i Engn Last taeme i g
[scwee | o= \ E
Frst Nama in Arabac it Wame i Arabic
| aw | | awes |
Country Cace e ot
[t s vt w3 | [[emasans | [[rocsssunncon |
——
[ wmacaa |
] 1 ceciare that s iformation crovioed on e BERCSUION IS LAUE. BECUISLE S1G COMObeLE L the LSt of My ANCwieoge and bete! n
— =

e e o This section highlights all the details entered by you across the application. You are
requested to review and submit the application formally.
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Corporate Tax Registration
PP —— -]
=
Declaration n
[ . | ]
[[sm1c mte ments smnnes 3 | [ reasas | [ asceaswincon |
[ ]
e e prepe— prrr—— [
e ) B - e
Step Action
: After carefully reviewing all of the information entered on the application, mark
(1) the checkbox to declare the correctness of the information provided in the
application.
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Home » Compaw A = Comorste Tax Reghsntion

Cerporate Tax Registration
Metste Mamtar

u

Conntry Cace

PO Bow (Opeienat)

il ©
Step 4 Autmorzed Signatery -]
Narm i Engii ama i rabic e e
Company A [rreeTr e st vt com
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Step Action

Click ‘Submit’ to submit the Corporate Tax Registration application.

ZJA4S AUDITING

=== Puilding Your Business Dreams



Review & Declaration
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e e o After your application is submitted successfully, a Reference Number is gener-
ated for your submitted application. Note this reference number for future
communication with FTA.

What's nexte

e Once the application is submitted, the FTA shall approve, reject or resub-
mit for
additional information and notify the applicant accordingly.

® |f the FTA requires any further details from you in order to assist with the
verification of your application, you will receive an email notification
setting out the information required from you.

e Once the FTA confirms acceptance of your application, you will be
notified of the decision.

e The status of your application in the dashboard will be updated accord-
ingly. You may check your application status in the dashboard from time
fo time.

Read the "What Next” and “Important Notes”.
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Correspondences

Taxpayer receives the following correspondences:

e Application submission acknowledgment.

e Additional information notification (only if FTA requires more information to assist
with their review of your application).

e Application approval or rejection nofification.
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